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NEGOTIATIONS AGREEMENT 
between 
THE BOARD OF EDUCATION 
and 
THE OFFICE STAFF ASSOCIATION 
of 
SOUTH HUNTINGTON UNION FREE SCHOOL DISTRICT 
AGREEMENT, made this day of January, 2006, between the Board of 
Education, having its principal place of business at 60 Weston Street, Huntington 
Station, New York, as emp!oye: and the Office Staff Association of Soilth Huntington 
Union Free School District, an organization having as its primary purpose the 
improvement of terms and conditions of employment of clerical employees of South 
Huntington Union Free School District. 
WITNESSETH 
WHEREAS, the Board of Education, South Huntington Union Free School 
District, has recognized the Association as the sole and exclusive bargaining 
representative for all clerical employees of South Huntington Union Free School District, 
except those removed from the bargaining unit as "confidential employeesv* under the 
PERB definition of confidentiality; and 
WHEREAS, THE Office Staff Association of South Huntington Union Free School 
District represents all clerical employees of the school district; and 
WHEREAS, the Association was on the 6th day of December, 1967, recognized 
by the Board of Education of South Huntington Union Free School District as the 
representative for the purpose of collective bargaining of the employees; and 
WHEREAS, the Association has affirmed in writing that it does not assert the 
right to strike against the school district, to assist or participate in any such strike, or to 
impose an obligation to conduct, assist or participate in such strike; and 
WHEREAS, the parties desire to enter into a collective bargaining agreement 
setting forth the amount of wages to be paid to the employees and the terms and 
conditions under which the employees work and perform their duties; and 
* Individuals designated as confidential employees by mutual 
agreement are the Superintendent's Secretary (I), Board of 
Education Secretary (I), Secretary to Assistant 
Superintendent for Personnel and District Services (I), 
Business Manager's Secretary (1) or any other individual 
designated confidential by PERB. 
WHEREAS, all the terms and conditions of employment of the clericai employees 
except those specifically set forth herein shall be subject and comply to the written 
expression of the Board set forth in rules, Board policies and former Handbook pertinent 
hereto in effect as of the date of this Agreement; and 
WHEREAS, except where a provision of this Agreement supersedes an existing 
benefit or practice, no provision of this Agreement shall be construed so as to diminish the 
prior wages and terms and conditions of employment in effect on June 30, 1971, which 
have been officially sanctioned by the Board; and 
V\riiEREkS, except as otherwise superseded by this Agreement, existing written 
Board personnel policies and written administrative regulations shall remain in effect; 
NOW, THEREFORE, this Agreement shall not be amended during the term of this 
Agreement, unless all parties mutually agree thereto. 
OFFICE STAFF ASSOCIATION 
SOUTH HUNTINGTON UNION 
FREE SCHOOL DISTRICT 
Barbara OIBrien 
Co-President 
h u l a  Marshall 
. 
BOARD OF EDUCATION 
SOUTH HUNTINGTON UNION 
FREE SCHOOL DISTRICT 
Co-President 
Dr. Thomas C. Shea 
Superintendent of Schools 
ARTICLE I 
WORK WEEK 
The normal work week shall be thirty-five (35) hours per week, seven (7) hours per 
day, Monday through Friday. The work week covers the period from Sunday midnight to 
the following Sunday midnight. 
The work day for July and August through the second Thursday prior to Labor Day 
shall be six (6) hours exclusive of lunch. On Fridays during July and August through the 
Friday before Labor Day, the work day will consist of four and one-half (4%) hours of work. 
(This applies to twelve-month employees and to both twelve and ten-month employees on 
the last Friday prior to Labor Day.) The work day for July and August shall start at 8:00 
a.m. 
Ten (I 0) month employees are not scheduled to work on days when schools are 
closed except Superintendent's Conference Day(s). 
Clerical staff assigned to non-public schools shall work the calendar of the 
non-public school. In the event the work days are less than the work days for district staff, 
the non-public staff will be assigned additional days by the Superintendent or designee to 
equal district calendar work days. 
ARTICLE 2 
COMPENSATION FOR WORK WEEK 
Clerical employees who work in excess of thirty-five (35) hours per week will be paid 
time and one-half. The employee must have worked the 35 hours during the week to be 
eligible for the time and one-half payment except in the instance of an emergency closing 
due to weather conditions - such time shall be included in hours worked that week 
(holidays, sick leave, vacations, etc., paid time do not count as work time). An employee 
obliged to work overthe Gii a Saturday, Sunday cir holiday shall be assured of a minimum 
of four (4) hours work and shall be paid time and one-half for said work. However, the 
immediate supervisor must obtain prior approval of the Business Manager for such 
overtime. 
in the case of death of an employee, the beneficiary orestate shall be compensated 
for earned overtime. 
If school is open on a day which was previously scheduled as closed, ten (10) 
month employees will be compensated at their regular daily rate of pay. 
ARTICLE 3 
PAY DAYS 
Pay days shall be every other Friday, except when the scheduled Friday pay day 
shall be on a school holiday or school closing. In such event, the pay day shall be on the 
last scheduled work day immediately preceding the otherwise scheduled pay day. 
Ten (10) month full-time employees will have the option of having 22 or 26 checks. 
The option of 26 checks must be selected and Payroll advised priorto June 1 each year to 
be in effect for the following year. This selection must be made annually to continue. 
ARTICLE 4 
PAYROLL DEDUCTIONS 
A. All full-time and part-time employees may purchase through payroll deductions a 
minimum of one (1) savings bond per month in denominations listed below: 
$50.00 for one $1 00 bond 
B. Dues shall be deducted in ten equal monthly payments. Every member of the 
negotiating unit who is not a member of the Association, shall pay to the Association 
an Agency Shop fee deduction. Such payment shall be paid in the same manner 
as the dues deduction. The District shall not be liable to see to the proper 
application of such funds by the Association. 
The Association agrees to save and hold harmless the District from all loss, 
expenses, damages, costs and attorneys fees that may accrue as a result of the 
aforesaid agency fee provisions by reason of any action or suits brought against the 
District by an employee in the Association aggrieved by the implementation of said 
agency fee provisions. Furthermore, the Association and NYSUT will participate in 
a!! legal actions or pmceedings bmught which :@!ate t~ the aforesaid ager;cj fee 
provisions to the fullest extent possible. 
C. Tax sheltered annuity payments are deducted in 20 or 24 payments. They are 
forwarded monthly to the designated carrier. 
D. Credit Union deductions shall be in 22 or 26 deductions. Credit union changes 
may be made at any time during the school year. 
E. Part-time employees shall be eligible for credit union deductions. 
F. Deductions shall be allswed for participation in the NYS'JT Benefit Trust program. 
ARTICLE 5 
SCHOOL CALENDAR 
The calendar, as adopted by the Board of Education, will be observed by the Office 
Staff employees. However, an employee shall have the option to work or take a vacation 
day on the day schools are dosed and which is designated as a regular working day. 
The school calendar for the following year will be given to the Association as soon 
as the calendar or subsequent revisions have been adopted by the Board of Education. 
One (1) representative of the Office Staff Association will be a member of the 
Dist;idls caleiidai development committee. 
ARTICLE 6 
JURY D U N  
Days will be granted to an employee for jury duty when such attendance is required 
by law. Such time is not to be deducted from sick leave or vacation time. Any 
remuneration received by an employee on a per diem basis for jury duty shall be refunded 
to the school district, excluding the mileage reimbursement for her transportation. 
ARTICLE 7 
PERSONNEL RECORDS 
Any employee shall have the right to review all material placed in her individual 
foider upon written request twenty-four (24) hours in advance, with the exception of 
pre-employment references which shall be treated as confidential. No material questioning 
the performance of the employee will be placed in the employee's file unless she has had 
the opportunity to review it. Upon said review, the employee must sign the material as 
acknowledgment of review. The employee shall have the right to respond in writing to the 
material and to have copies of such matsrial. P.efuszl or f2Ilure by the employee to sign 
said material shall not prevent the material from being placed in the personnel file. 
ARTICLE 8 
USE OF SUBSTITUTES 
A substitute list will be established by the Administration for use in the event that an 
Office Staff Association member is absent. 
ARTICLE 9 
SECURITY 
Another employee shall be present in a building whenever practicable within 
reasonable proximity to location where an Office Staff Association member is working. 
ARTICLE 10 
BENEFIT CHANGES 
No existing fringe benefits (Health, Dental, Life, LTD1) shall be unilaterally changed. 
ARTICLE 15 
ADMINISTRATIVE CLOSING OF SCHOOLS 
Twelve-month clerical employees will not be expected to work on snow days or 
emergency days when schools are designated as closed and teachers, students and 
ten-month clerical employees are not expected to be in attendance. The only exception to 
the procedure would be: 
In those offices where the immediate supervisor determines that a critical 
work situation exists which makes the attendance of twelve-month 
employees essential on the snow or emergency day (e.g., preparation of 
payroll, reports with immediate deadlines, etc.). In these cases, the decision 
to call in these employees must have prior approval from the 
Superintendent's office. A school district vehicle will pick-up the employee(s) 
called in under these circumstances and transport them home at the end of 
the work period. It is further agreed that clerical employees who are called in 
on a snow or emergency day to perform critical work shall be compensated 
at the normal hourly rate for a minimum of 3 and 112 hours, in addition to 
their normal daily compensation. 
If the Board of Education closes schools on a designated day (e.g., unused snow 
day) in the event that schools have not been closed due to emergencies, weather 
conditions, etc., during the school year, the Superintendent will determine whether the 
same day will be given the twelve-month employees or whether the offices will remain open 
and a day added t~ the va~aiion accrmi of each empioyee who work. The determination 
of who works or not is the District's responsibility. 
In the event that students are dismissed early because of weather conditions, the 
school clerical staff will be allowed to leave, where feasible, at the same time the teaching 
staff is dismissed. District office employees, where feasible, shall be allowed to leave after 
dismissal of the latest school to close. 
ARTICLE 12 
STAFF REDUCTION PROCEDURES 
Civil Service rules and regulations shall be followed in the event of staff reductions. 
Part-time Em~lovees 
Seniority, as a principle, shall govern in case of the necessity to reduce staff; 
provided, however, that the more senior employee who remains is capable of 
performing the then available work. 
ARTICLE 'i3 
GRIEVANCE PROCEDURE 
It is the declared objective of the parties involved in this contract to encourage the 
prompt and informal resolution of employee complaints as they arise and to provide 
recourse to orderly procedures for the satisfactory adjustment of grievances in accordance 
with the following procedures. 
A. Definition of Grievance - A grievance shall mean any claimed violation, 
misinterpretation or inequitable application of the various provisions of this 
negotiated agreement. 
B. Should a grievance be claimed there shall be no suspension of work on the part of 
either party on account of such grievances, but an earnest effort shall be made to 
settle such differences immediately in the manner described in the following 
paragraphs: 
The aggrieved person shall present her grievance, in writing, to her 
immediate supervisor, who shall discuss the matter with her and her 
representative if she so chooses. If, after initial discussions, the person 
wishes to be accompanied by a representative of the Office Staff 
Association, she may request and shall be granted such a meeting. The 
immediate supervisor shall render her determination in writing to the 
aggrieved person within three (3) school days after the grievance has been 
discussed by the parties conceriied. if such grievance is not satisfacioriiy 
resolved at this stage, the aggrieved person may appeal in writing to the 
Superintendent within five (5) school days of receipt of the immediate 
supervisor's decision. The appeal shall set forth the nature of the grievance 
and alleged violation. 
2. The Superintendent, or his designee, shall meet with the aggrieved and her 
representative within five (5) school days of receipt of the appeal. The 
Superintendent shall have ten (1 0) school days from receipt of the appeal to 
render a written determination of his findings. If the grievance is not 
satisfactorily resolved at this stage, it may be forwarded to the next 
appropriate stage. 
3. The Superintendent, upon request, shall submit a written report to the Board 
of Education concerning the grievance and the decision he reached. The 
Board of Education will consider the grievance at a special meeting held 
within fifteen (15) days with the aggrieved and her representative and a 
repori rendered within five (5) days after the meeting. Such action shall be 
final and binding. 
ARTICLE 94 
TRANSFERS 
Ail bargaining unit vacancies will be posted in each building with a copy forwarded to 
the Association President or Co-Presidents, as applicable. An employee who will be 
affected by a transfer will be notified in writing of the basis for transfer as soon as 
practicable prior to the transfer and shall continue to receive all benefits. No employee will 
be assigned outside the scope of their classification without their consent. The transferred 
employee may meet with the Superintendent, or his designee, upon request, prior to the 
transfer. 
An employee who temporarily performs the duties of, or is promoted to, a position in 
a higher paying classification, shall be compensated, beginning with the Monday following 
such transfer or promotion, at the rate of the higher classification at the step the employee 
attained in the lower classification. 
Ar! emp!oyee requesting a transfer, having applied fa: -, posted position, ~ i l !  receivs 
an interview for the position. 
ARTICLE '15 
PROBATIONARY PERIOD 
For the first six (6) months of employment with the District, employees are 
considered to be in a probationary status. All employees shall be subject to the 
appropriate Civil Service probationary period. Promotions to higher classifications shall 
carry the applicable Civil Service probationary period. 
ARTICLE 'I 6 
PART-TIME EMPLOYEES 
All employees who are classified as Civil Service and who are employed for more 
than twenty (20) hours per week shall be paid proportional to the number of scheduled 
hours. All other part-time employees, classified under Civil Service or not, shall receive the 
hourly compensation as indicated in Article 30. 
ARTICLE 17 
COMPLETION OF PROMOTIONAL EXAMINATION 
If the jsb sc :.;ar:mts end iipon suzeessfill c~mpieiion of a premsiionai exarninaiion, 
an increment shall be given to the employee following appointment through Civil Service. 
The increment will place the employee on the appropriate salary schedule at the same step 
to that from which the employee transfers, e.g., Steno on Step 5 promoted to Sr. Steno 
goes to Step 5. 
Upon completion of a promotional examination and the employee's request in 
writing to upgrade the position, the Supervisor will inform the employee within the following 
thirty (30) days as to whether the position will be upgraded or not. 
ARTICLE 18 
EVALUATIONS 
All employees shall be evaluated in writing by the administratorisupervisor to whom 
they report at least once a year. The procedure associated with such evaluation shall be 
determined by an employerlernployee committee. 
ARTICLE 19 
BUSINESS DAYS 
A maximum of four (4) business days shall be allowed each year for full-time twelve 
(12) month Office Staff employees. Full-time ten (1 0) month employees shall be eligible for 
a maximum of three (3) days. Under extenuating circumstances, days may be extended 
at the discretion of the Superintendent of Schools. Prior written approval for a business 
A m , ,  ;- PA-. .:-A -.a"--& :- --- uay 1 3  I = ~ ~ ~ ~ ~ ~ ,  C A ~ G ~ L  111 U S S  of iinforeseeaMe emergencies when it is impossible to 
submit a written request. Business days shall not be deducted from sick leave. (Refer to 
Appendix B for guidelines.) 
Two (2) of the four (4) Business Days for twelve (1 2) month employees, and one (I ) 
of the three (3) business days for ten (10) month employees will be eligible to be charged 
2s a Personal Day. 
Fari-time employees shaIl be allowed one (I) business day annually. 
ARTICLE 20 
CONFERENCE DAYS 
It would be within the discretionary authority of the Business Manager to release, 
with pay, two (2) officers of the Offce Staff Association or delegates to take part in official 
conferences and workshops. Payment for such attendance shall be at District discretion. 
The Office Staff Association shall be included in planning one (1) of the 
Superintendent's Conference Days. Ten (10) month full-time employees shall attend 
Superintendent's Conference Days. 
A'iTiCiE 23 
DEATH IN THE IMMEDIATE FAMILY 
Five (5) business days will be allowed for such a tragedy. Additional days may be 
allowed for extenuating circumstances at the discretion of the Business Manager. Such 
days must be taken within seven (7) calendar days of the loss of the family member. Any 
days a!lowed for death in the immediate family shall not be deducted from accumulated 
sick leave. Immediate family is defined as spouse, children, and the parents, brothers, 
sisters, grandparents and grandchildren of both the emp!oyee and her spouse. Immediate 
family also includes the domestic partner of the employee. The term "domestic partner": 
shall be defined as follows: 
Both partners must be eighteen (18) years of age or older, 
unmarried and not related by blood in a way that would bar 
marriage under the laws of the State of New York. If either 
partner has been married, evidence of the termination of the 
marriage must be submitted. The partners must reside 
together for a continuous period of not less than six (6) 
months. The partners must be involved in a relationship of 
mutua! support, caring and cmmilrnen? and must assume 
responsibility for each other's welfare. The partners must be 
each other's sole domestic partner and must be involved in the 
domestic partnership for a period of not less than six (6) 
months with the intention to remain so indefinitely. All of the 
above must be properiy documented by tne appropriate 
Affidavits. 
In the case of the death of an Aunt or Uncle of an employee or her spouse, one 
funeral day, to be deducted from sick leave, shall be granted. 
The Business Manager mzy grant leave days in the event of the death of other 
persons close to the employee. In the latter case, if days are granted, they shall be 
deducted from the a~curnulated sick leave of the employee. 
ARTICLE 22 
SICK LEAVE 
A, Purpose 
An employee is expected to be present and to perform the duties of her position 
each working day throughout the year, except for such periods as vacation. It is 
the employee's responsibility to notify her supervisor if she is unable to work 
because of illness or injury. 
B. Conditions 
Sick leave is granted: 
I, For self, when the employee is physically incapacitated and unable to work. 
2. For family care, when the employee is required to provide necessary care for 
an ill or injured member of the immediate family, but only when the facts 
clearly justify the action. Immediate family for sick leave purposes is defined 
as the unit member's spouse, domestic partner, children, parents or other 
relatives living in the household. 
C. Sick Leave Credits 
Accumulation: 
1. No sick leave payment is made during the first three (3) months of service. 
Commencing with the fourth (4h) month of employment the full-time 
employee is credited with 1-112 days per month from the date of employment 
pro-rated through June 30. Thereafter, twelve-month emp!oyees are 
credited with an advance of eighteen (18) days per year effective July 1 and 
ten-month employees are advanced fifteen (15) days per year effective July 
1. Upon termination, sick leave usage is reviewed for the period since July 1 
to allow 112 days per month to date of termination. If the sick leave used is 
grezter ?he mmthly accriial allowed, deductions wiii be made from the 
final check to compensate the District for the advanced sick leave. 
3. Full-time employees may use and report sick leave in units af one-half (?/2) 
day. 
4. Part-time employees will be granted ten (I 0) days of sick leave per year as 
follows with unlimited accumulation. 
0 - 5 years service - 7 days 
6 + years service - 10 days 
D. Use of Credits 
1. The Business Manager may require such proof of illness or he may 
designate a physician to examine the employee at the expense of the School 
District. 
2. Abuse or falsification of sick leave credits may be cause 
for disciplinary action. 
E. Continuation of Credits 
The School District may require an employee who has been absent because of 
personal illness, prior to and as a condition of her return to duty, to be examined at 
the expense of the District. by a physician designated by the Business Manager, to 
establish that she is not disabled from the performance of her normal duties and 
that her return to duty will not jeopardize the health of others. When an employee 
is terminated, upon reemployment she begins a new sick leave accrual. When an 
employee is terminated due to a layoff and subsequently reemployed, her sick leave 
accrual will be restored. This rule shall not apply to part-time employees. 
F. Extended Sick Leave 
I. The Business Manager may advance sick leave credits to an employee 
absent due to personal illness who has exhausted her accumulated sick 
leave and vacation credits up to a maximum ~f five (5) days. 
2. The Board of Education, upon the recommendation of the Superintendent, 
may provide for additional days of sick leave. 
9 Th c. J .  I BG& of Ediicatioii i-iiay gmni sick ieave ai naif-pay for up to one year 
for personal illness to a permanent employee having not less than one ( 7 )  
year of service and who has used all of her sick leave and vacation credits. 
When no sick leave is available, absences due to illness may, at the option of the 
employee, be charged to unused vacation credit or leave without pay. An absence 
without pay in excess of fifteen (1 5) calendar days constitutes a ieave of absence 
and procedures far such a leave must be initiated, 
Doctor and Dentist Visits 
Employees are expected, insofar as possible, to arrange for doctor or dentist 
appointments outside of normal working hours. 
Termination 
An employee is not paid for any sick leave credit unused at time of termination. 
ARTICLE 23 
LEAVES 
Requests for unpaid leave days for up to fifteen (1 5) days may be granted by the 
Assistant Superintendent for Personnel upon submission of written request provided 
the leave does not seriously inconvenience the district nor disrupt the academic 
program. Requests for leave days to be used as vacations will not be considered 
when school is in sesslon. 
This absence will not be construed as an interruption of continuous service, and 
no other provision of this article apply thereto. 
Child Bearing 
Under normal circumstances, the use of accumulated paid sick leave after delivery 
shall be limited to six (6) calendar weeks. Extension of the use of such paid sick 
leave beyond the six (6) week period will be contingent on the recommendation of 
the attending physician with verification by the District physician, if requested by 
Administration. 
Child Rearing 
An unpaid child care leave of absence shall be granted for a period of six (6) 
months, which may be extended by the Board for up to twelve (1 2) months. Such 
request will not be unnecessarily denied. 
Medical Needs 
Personal medical leave may be granted for a maximum of one (1 ) year, if medically 
necessarv and won  documentation thereof. 
5. Non-Medical: 
A leave of absence for non-medical needs of the individual may be granted for a 
maximum of six (6) months. Effective July 1, 2001, a maximum of three such 
leaves may be granted during an individual's employment with the District. 
6. All non-medical leaves require a thirty (30) day advance written request and 
approval by the Board of Education. The thirty (30) day notice will be waived if 
there are extenuating circumstances that prevented the employee from providing 
such notice. Wriien notification must be given to the Personnel Office at least 
fiieen (1 5) days prior to the end of the leave as to the individual's intent to return. A 
lack of such notice after tine commencement of the fifteen (15) day period shall 
result in the termination of employment with the district, unless extenuating 
circumstances prevented the employee from providing such notice. 
7. Where applicable, leaves will be granted in accordance with the Family Medical 
Leave Act. 
8. An employee returning from leave may not be entitled to retum to the same building, 
assignment or shift held at the time of the leave-taking. The District may require 
medical documentation certifying that the employee is fit to continue employment. 
9. An employee on leave of absence accrues no sick leave credit or vacation credit. 
10. An employee on leave may not engage in other employment without prior written 
approval. 
ARTICLE 24 
VACATIONS 
Vacation Entitlements 
Vacation time will be determined from the first business day of the month to the last 
business day of the month for all employees. Twelve (12) month employees shall 
be entitled to vacation days for the school year beginning July 1 after employment 
baaed on accmai of 1 and il.i aays per iuii month of completed service (e.g., hired 
February 15 will accrue 1 and 114 days as of April 1). This accrual method is 
applicable only during the employee's first year of employment. 
Completion of five (5) years continuous service on or before July 31 will entitle 
individual to 20 days vacation. 
Completion of one (1 ) to four (4) years continuous service on or before July 35 will 
eniitie individual to 15 days vacation. 
Completion of one (1) year of service on or before July 1 by twelve (12) month 
part-time employees will entitle individual to six (6) days vacation. Vacation 
entitlement will be based on the starting date for full-time employment. 
Vacation Guidelines 
Vacation requests are subject to approval of the employee's supervisor. 
Under normal circumstances substitutes will not be employed for vacation coverage, 
making pre-planning of vacations a necessity. 
The P.dministrak:: infom, the ~ f i c e i s  o i  iha Office Siaii Association, at the 
earliest practicable time, of any possible impending vacation schedule changes. 
No vacation schedule may exceed four (4) weeks. 
Vacation cannot be granted in advance of its being earned, untess it is to the mutual 
benefit of the District and the employee. 
A holiday falling within a vacation period shall not constitute a vacation day. 
A full-time employee may not accrue vacation credits while working in an additional 
part-time or intermittent position. Vacation credits are earned in full-time position 
only. 
Part-time (1 2 month) classified service employees on biweekly compensation will be 
granted vacation on a pro rata basis of time served. 
Under normal conditions, employees must take all their vacation within a fiscal year 
(July 1 - June 30). Vacation days not used may be taken the following year 
provided the immediate supervisor and the Business Manager have apprwed the 
employee's written request to do so. Unused vacation days will be paid to the 
employee if not scheduled for carry over. 
Tentative vacation schedules must be approved first by the immediate supervisor 
(hui;!rling principa! er deparhent head) th i i  f~warded, no iaier ihan Aprii i , to the 
Business Office for final approval. Vacation schedules should not be changed 
without the approval of the individual and a justifiable need by the District. 
Circumstances of personal nature or conditions existing in the District beyond the 
control of the Board of Education or Administration may necessitate postponement 
of an employee's annual vacation. 
Part of the annual vacation may be scheduled during the Christmas and spring 
t r r  ,euzss or any other day school is not in session. 
12. A. Accrual of vacation days continues: 
1 when on disability compensation. 
2, when on temporary military leave. 
3, during and after a change in position or status 
without a break in service. 
4. when under temporary authorization, limited term, or emergency 
appointment, This time may be counted as service under permanent 
qp~ i~ tmen !  bec=bse ma-*;-ll. lll lUitY - 8  ~f senice r ~ f h e i  than status is the 
determining factor. 
8. Accrual of vacation days is discontinued: 
during a leave of absence without pay, other than 
military leave. 
13. Vacation pay is determined by the salary schedule in effect at the time of vacation. 
14. No payment may be made for vacation days until said days have been earned. 
15. Any clerical employee who is unable to take vacation time convenient to the 
Administration during the year in which the vacation is earned will be compensated 
in salary for each day of unused vacation time. However, prior to occurrence the 
employee must obtain the approval of the Business Manager. 
16. Vacation credits may be applied to the following special uses only after approval by 
the Business Manager in response to a written request. 
A. As sick leave when the balance of an employee's regular sick leave has 
been exhausted. 
B As sick leave prior to the commencement of a leave of 
absence withnut pay due tc i!!ness. 
C. To charge off unauthorized absences, but only when extenuating 
circumstances exist. 
17. Hospitalization Durina Vacation 
If an employee is hospitalized by illness or injury while on vacation, her absence 
during hospitalization may be charged to sick leave and not vacation, upon approval 
of the Superintendent's office. The word "hospitalized" may be construed to mean 
confinement at a place other than a hospital if the confinement is due to an illness 
or injury serious enough normally to require hospitalization). 
18. Ten (1 0) month clerical employees, having a minimum of one ( I )  full year of service 
in South Huntington, who are required or volunteer to transfer to twelve (12) month 
positions, shall receive vacation credits as follows: 
A. Those transferring between July and December 31 - two (2) weeks vacation 
credit during that fiscal year. 
6. Those transferring between January 1 and April 30 - one (1) week vacation 
credit during that fiscal year. 
C. Commencing with the second fiscal year aftertheir transfer, vacation time will 
include 10 month service. 
However, in the event the ten-month transfer to a twelve month position returns to a 
ten-month position within a calendar year of the vacation taken, such vacation pay 
will be returned to the District through payroll deductions over a period not to exceed 
six (6) months. 
19. Full-time employees may use and report vacation time in units of one-half (112) day. 
20. An employee will not be charged for a vacation day if there i s  a snow day on a 
scheduled vacation day, 
21. Vacation Pay Upon Termination 
A. An employee will be paid for all accrued vacation days at a rate determined 
by the applicable salary schedule in effect at the time of termination. 
8. If termination of employment occurs as a result of the death or retirement of 
the employee, payment for all accrued vacation days will be made to the 
estate or beneficiary of the employee, or in the case of retirement, to the 
employee. The rate will be determined by the applicable salary schedule in 
effect at the time of death or retirement. 
ARTICLE 25 
HOLIDAYS 
Full-Time Ern~lovees 
Twelve-month employees will be guaranteed thirteen (1 3) paid holidays. 
Designated holidays will be announced by June 1 each year after consultation with the 
Association. 
Whenever a holiday falls on a Saturday, Sunday or a scheduled school day, it shall 
be rescheduled at the discretion of the Administration and the Office Staff Association. 
if the day before Christmas Day and the day before New Year's Day fall on a work 
day, twelve-month employees shall be required to report to their respective buildings for a 
work period three and one-half (3.5) hours exclusive of lunch. 
A holiday observed by the District occurring during an employee's authorized 
vacation will not be charged to vacation credit. 
If a holiday occurs while an employee is absent on authorized sick leave, that day 
will not be charged as sick leave. 
The closing of schools due to a snow day, in lieu of a snow day, or an early closing 
due to an administrative decision, is not considered a holiday as such. 
Part-Time Ern~lovees 
Part-time employees will receive paid holidays in accordance with the following 
schedule. Payment will be based on the employee's rate of pay and scheduled work 
hours per day. 
6 paid holidays - (Thanksgiving, Christmas, New Year's, M.L. King, 
Memorial Day and Presidents Day) 
ARTICLE 26 
?!!OR#ERS' COWEi4SAiiON 
Employees are covered by Workers' Compensation as governed by the State of 
New York. For employees who are injured In the line of duty, this added protection 
provides for payment of medical expenses and for loss of time. 
When personnel have time deducted from accumulated sick leave due to on-the-job 
"Temporary Disability" and have been paid by the District for such time taken, all 
reimbursement received from Workers' Compensation for such disability must be returned 
to the school district. In such instances, sick leave credit will be made on a proportionate 
basis. 
When a claim is made for "Permanent (partial or full) Disability" under Workers' 
Compensation, Social Security, Retirement Benefits, State Disability, private andlor School 
Financial Disability policies and payment is received, this money is to be retained by the 
claimant. On receipt of such payment for "Permanent (partial or full) Disability" the 
claimant will file a report of settlement with the Business Office. 
ARTICLE 27 
lNSURANCE BENEFITS 
Full-time twelve (1 2) and ten (1 0) month employees may participate in the following 
District benefit plans: 
Health Insurance 
1. Effective July 1, 2006, and except for new hires, all employees shali pay nine 
and one-quarter (9.25%) percent of the premium cost of their health insurance whether 
individual or family coverage. New hires hired after January 1, 1997, shall pay ten (1 0%) 
percent of the premium cost for the 2006-2007 school year. 
Effective July 1,2007, all employees shall pay ten and one-half (10.5%) percent of 
the premium cost of their health insurance whether individual or family coverage. 
Effective July 1,2008, all employees shall pay eleven and three-quarters (1 1.75%) 
percent of the premium cost of their health insurance whether individual or family coverage. 
Effective July 1, 2009, all employees shall pay thirteen (13%) percent of the 
premium cost of their health insurance whether individual or family coverage 
2. Any employee who opts to cancel their health insurance policy will receive quarterly 
cash payments equai io 50% of tne District's contribution for single or family premium. 
Such payment will commence with the first full quarter after such declaration. An employee 
who selects this option shall have the right to re-enter the health insurance plan upon 90 
days notice to the District. 
3. Any employee who voluntarily switches to single coverage for health insurance when 
the employee is eligible for family coverage, will receive 50% of the difference in the 
District's annua! premium payments in quarterly payments. 
4, Benefits for ten (10) month employees are contingent upon employment by the 
District through September 30 (except for health issues), otherwise reimbursement may be 
sought. 
5. Upon retirement the District shall contribute 60% of the cost for health insurance 
premium, and the employee shall contribute 40%. 
Dental Insurance 
The District agrees to continue 100% payment for individual and family dental 
insurance for all employees. The dental insurance plan shall be the same as in effect for 
the teachers. 
Life Insurance 
The District agrees to continue 100% payment for employee life insurance coverage 
(see schedule below) for all employees on the payroll as of January 16, 1980. 
For employees hired after Januarv 16.1980, the District will pay the annual premium 
for life insurance coverage up to a maximum of the rate listed below. Any amount in 
excess of this listed annual premium rate will be paid by the employee as a biweekly 
deduction. 
$3.541$1,000 per year (includes AD & D) 
Basic 
Annual Salarv Life Insurance AD & D 
Less than 
5,000 less than 
7,500 " n 
10,000 " H 
12,500 ' 91 
I 5,000 to 
20,000 to 
30,000 to 
40,000 and over 
A supplemental life insurance plan is optional and the cost is assumed by the 
employee. Employees shall be eligible to enroll in this option at the time of hire or between 
September 1" and October 1" of each school year. 
Long Term Disability Insurance 
The District agrees to continue 100% payment for employee long term disability 
insurance coverage for all employees. 
Chanqe of Carriers 
The District shall have the right to change insurance carriers, including self- 
insurance, as long as the benefits in existence at the time of the change do not decrease 
for the duration of the contract. 
Flexlb!e Benefits P r s ~ r m  
Full-time employees may participate in the program. 
ARTICLE 28 
TERMINAL PAY BENEFIT 
An employee who indicates her intention to retire under the New York State 
Employees' Retirement System, or whose retirement is mandatory under such system, 
shall have the option, upon retirement, to have compensation for vacation time, overtime, 
and pass time forwarded to address submitted each payroll period ratherthan in one lump 
sum on the date of retirement. 
Office Staff members are eligible for terminal leave pay upon retirement if they have 
completed a minimum of fifteen ( I  5) continuous years of service in South Huntington and 
have advised the District in writing by February I or five (5) months in advance of their 
pending retirement, under the New York State Retirement System. A letter of resignation 
must be submitted with the retirement notice. 
Terminal pay shall be calculated on the basis sf the fo!!owing f~rmu!a: 
The employee's accumulated sick leave as of the end of the 
school year in which she retires, up to a maximum of 200 days, 
times fifty percent (50%), times the daily rate of pay. 
Those individuals retiring shall receive terminal leave pay as a lumpsum payment 
upon retirement in a separate check. 
ARTICLE 29 
TRAVEL - IN DISTRICT 
Individuals who are authorized to receive travel allowance will be reimbursed in 
one lump sum at year end at the following rate: 
$230 per year 
ARTICLE 30 
SALARYSCHEDULES 
Salary schedules shall be as indicated on Appendices A - A4. 
Step increments are granted for each year, but limited to one step per year. 
After ten (10) years of service In South Huntington, an employee will be paid an 
additional one thousand ($1,000) dollars annually above the basic salary. 
After fifteen (1 5) years of service in South Huntington an employee will be paid an 
additional fifteen hundred ($1,500) dollars annually above her base salary. This 
total of fifteen hundred ($1,500) dollars includes the longevity amount paid for ten 
(10) years of service (see B above). 
After twenty (20) years of service in South Huntington an employee will be paid an 
additional two thousand ($2,000) dollars annually above her base salary. This total 
of two thousand ($2,000) dollars includes longevity amounts paid for ten (10) and 
fifteen (1 5) years of service (see 0 and C above). 
After twenty-five (25) years of service in South Huntington, an employee will be paid 
an additional twenty-five hundred ($2,500) dollars annually above her base salary. 
T'nis total of twenty-five hundred ($2,500) dollars includes the longevity amounts 
paid for ten (lo), fifteen (1 5), and twenty (20) years of service (see B, C, and D 
above). 
Payment of the "longevity amount" in B, C; D; and E above is b a s d  nn f ~ ! !  '!me 
employment (interrupted service included) pro-rated from the first of the month in 
which the anniversary date occurs to the following June 30. The total amount of the 
longevity payment shall be paid as a separate check on the last pay day in June. 
Hourly employees will receive the following rates of compensation: 
Effective Effective Effective Efiective Effective 
JU~V 1, 2@05 JUIV 1,2006 Julv 1. 2007 J l~ lv  I, 2008 Jijlv 1, 2009 
When hourly employees are assigned to "fill-inn for a full-time employee, the hourly 
rate of pay wil\ increase by $1.00lhour for 5-30 days, retro to day 1 and $2.00/hour 
for 31-60 days. Such fill-in days are not accumulative. 
H. The work year for the ten month employees shall extend from and include the full 
week (Monday through Friday) prior to Labor Day through the last day of June. 
Additional compensation will be paid for any work performed in July, August. 
Superintendent's Conference Days are regular work days for ten month employees. 
I. New employees may be given credit for prior experience up to a maximum of three 
(3) years. Such prior credit will be dependent on several factors, type of 
experiense, present employee's salaries, etc., and si-iaii not be automatic. 
J. Employees hired on or after February 1, will maintain the same step on the salary 
schedule for the next fiscal year. Upon the adoption of a new salary schedule for 
the next fiscal year, those employees hired on or after February 1 will be transferred 
to the same step on the new schedule at that rate of pay. 
K. The Board of Education may, upon recommendation of the Administration, withhold 
automatic increments, or hold an employee on step, or both, within the provisions of 
the laws of the State of New York. 
All employees who have been on maximum step for one year or more shall be paid 
on the last payroll period in the following June, the lump sum of one percent (1 %) of 
the salary then in effect. (For example, an employee on Step 8 on July 1,1996 who 
has been on Step 8 since July 1, 1994 (or earlier) shall receive in June of 1996, the 
lump sum of 1% of the Step salary in effect on June 15, 1996). 
L. Part-time employees whose assignment becomes full-time will be placed on Step 
1, not Step A, subject to Civil Service approval. 
ARTICLE 31 
ASSOCIATION RIGHTS 
1 . The President or Co-Presidents, as applicable, of the Association shall receive a 
tentative age& of ?!!e SC~OG!  Bcaii: iiieetiiig. 
2. Upon request, the Association shall be given consideration for an early place on the 
agenda. 
3. The Association shall have the right to use school buildings for meetings provided 
that such use does not interfere with the school program. 
ARTICLE 32 
LABOR MANAGEMENT COMMITTEE 
A LaborJManagement Committee consisting of three (3) representatives from each 
party shall be formed and meet as requested by either party for the purpose of discussing 
matters of mutual concern and interest. Decisions andior actions of the committee are not 
subject to grievance or litigation and shall be by consensus of the full committee. 
ARTICLE 33 
GENERAL OBLIGATION OF THE ASSOCIATION 
The Association obligates itself for its members and for all clerical employees of the school 
District for whom it is the recognized bargaining representative, that it and each of such 
members and employees will faithfully perform all the terms and conditions of this 
Agreement on their respective parts to be performed, and same shall be applicable from 
July I, 2005 through June 30,2010, the terms of this Agreement. 
ARTICLE 34 
SAVINGS PROVISIONS 
If any provision of this Agreement or any application of this Agreement shall be 
found contrary to law, then such provision or application shall not be deemed valid and 
subsisting except to the extent permitted by law, but all other provisions or applications 
shall continue in full force and effect. 
STEP 
STEP 
OFFICE STAFF ASSOCIATION 
Salary Schedule for 2005-2006 Increased by 3.5% 
12 MONTH STENO/ 12 MONTH 10 MONTH 
SENIOR ACCT SRCLK 10 MONTH CLK TYP/ CLK TYP/ 
ACCT CLERK TYPIST/ SR CLK BILINGUAL COMPUT 
10 MONTI- CLERW TYPIST/ MATER TYPIST/ CLK TYP/ LAB 
PRlN SENIOR SENIOR PURCH ACCT CONTRO ELEM DP 12 MO ASST 12 MONTH 
STENO STENO ST'ENO TECH CLERK CLERK SECY OPERAT SUBCALLER SUBCALLER CLERK 
OFFICE STAFF ASSOCIATION 
Salary Schedule for 2006-2007 Increased by 3.5% 
12 MO STEN01 10 MO 
SENIOR ACCT SRCLK 10 MO C1.K TYP/ CLK TYP/ 
ACCT CLERK TYPIST/ SR CLK BILINGUAL COMPUT 
10 MO CLERW TYPIST/ MATER TYPIST/ CLK TYP/ LAB I 
PRlN SENIOR SENIOR PURCH ACCT CONTRO ELEM DP 12 MO ASST 12 MONTH 
STENO STENO STENO TECH CLERK CLERK SECY OPERAT SUBCALLER SUBCALLER CLERK 
OFFICE STAFF ASSOCIATION 
Salary Schedule for 2007-2008 Increased by 3.5% 
12 MO STENOI 10 MO 
SENIOR ACCT SR CLK 10 MO CLK TYPI CLK TYPI 
ACCT CLERK TYPIST1 SR CLK BILINGUAL COMPUT 
10 MO CLERW TYPIST1 MATER TYPIST1 CLK TYP/ LAB 
PRlN SENIOR SENIOR PURCH ACCT CONTRO ELEM DP 12 MO ASST 12 MONTH 
STEP STENO STENO STENO TECH CLERK CLERK SECY OPERAT SUBCALLER SUBCALLER CLERK 
OFFICE STAFF ASSOCIATION 
Salary Schedule for 2008-2009 Increased by 3.25% 
12 MO STENOI 10 MO 
SENIOR ACCT SR CLK 10 MO CLK TYPI CLK TYPI 
ACCT CLERK TYPIST1 SRCLK BILINGUAL COMPUT 
10 MO CLERW TYPIST1 MATER TYPIST1 CLK TYPI LAB 
PRlN SENIOR SENIOR PURCH ACCT CONTRO ELEM DP 12 MO ASST 12 MONTH 
STEP STENO STENO STENO TECH CLERK CLERK SECY OPERAT SUBCALLER SUBCALLER CLERK 
OFFICE STAFF ASSOCIATION 
Tentative Salary Schedule for 2009-201 0 Increased by 3.25% 
12 MO STENOI 10 MO 
SENIOR ACCT SRCLK 10 MO CLK TYPI CLK TYPI 
ACCT CLERK TYPIST1 SRCLK BILINGUAL COMPUT 
10 MO CLERW TYPIST1 MATER TYPIST1 CLK TYP/ LAB 
PRlN SENIOR SENIOR PURCH ACCT CONTRO ELEM DP 12 MO ASST 
STEP STENO STENO STENO TECH CLERK CLERK SECY OPERAT SUBCALLER SUBCALLER CLERK 
APPENDIX B 
GUIDELINES FOR BUSINESS DAYS 
GROUP A: Activities for which business days will be granted: 
1. Child's departure for and arrival from overseas military service 
2. House Closing 
3. Compulsory court attendance 
4. Business with Bureau of Internal Revenue when requested to 
appear 
5. Religious Observances 
GROUP B: Activities for which business days will need justification: 
1. Transporting children to and from college at the beginning or end of 
an academic year 
2. Attend graduation of children in college or academy 
3. Conference with attorney 
4. Moving (one day only) 
5. Child's confirmation or communion 
GROUP C: Emergency situation for which business day will be granted: 
Disaster threatening safety of house or occupants. 
Examples: fire, fuel or water leaks due to frozen or broken 
pipes. Repairs after safety measures have been instituted 
are not covered by business day. Also covered are 
emergencies due to car accidents or mechanical failure 
while en route to work, when common carriers or other 
transportation was clearly unavailable. 
